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REQUEST FOR PROPOSALS 

 

Park Planning Support Services 
City of Edmonds – Department of Parks, Recreation & Cultural Services 

Edmonds, Washington 
 
The City of Edmonds Department of Parks, Recreation & Cultural Services is soliciting interest from firms on the 
City’s consultant roster to provide Park Planning support services. The City’s intent is to manage workflow and 
improve customer service by supplementing in-house staff with consulting services on an as needed basis.  Firms 
should have expertise in municipal landscape architectural services, park planning and project management.  This 
agreement will be through the end of 2021.  Consultants will be considered for the following services. 
 

SCOPE OF SERVICES 

The selected Consultant, upon request of the City, shall manage a variety of park planning, small capital 
development and major maintenance projects, including responsibility for management and development of 
materials to support and implement project scope, schedule, and budget, with minimal supervision.    
 
The contract duration is through the end of 2021 and will not exceed $50,000 in total value. The consultant firm 
shall select a member of their team to perform these services on a time and material basis, remotely and with 
occasional site and office visits to the City of Edmonds. 
 
The expected items of work related to park planning support services will likely include: 

1. Manage park planning projects, design and construction of small capital development and major maintenance 
projects.  

2. Develop and administer a project budget, schedule work tasks and manage the consultant team. 
3. Prepare technical and administrative reports and correspondence. 
4. Plan any necessary public involvement process and represent the department at various meetings. Prepare 

and deliver presentations; provide information to the public, Commissions, Council and media.  
5. Plan and design research and evaluation methods; gather, research, analyze and evaluate data; and prepare 

recommendations or alternatives for various design amenities, programs, issues or policies.  
6. Prepare or oversee preparation of a variety of permit and environmental review documents such as city 

permits, Environmental Impact Statements, State Environmental Policy Act checklists, as required by 
regulatory agencies.  

7. Review construction documents, environmental and other studies, and related materials for accuracy, best 
practices and appropriateness for the development project, and compliance with pertinent laws, rules and 
regulations. 

 

MINIMUM QUALIFICATIONS 

Minimum qualifications are required for a Consultant to be eligible to submit a RFP response.  Responses must 
clearly show compliance to these minimum qualifications. Those that are not responsive to these minimum 
qualifications shall be rejected by the City without further consideration. 
 
This project will require a consulting firm with the following minimum qualifications and areas of expertise: 
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• Consultants must have demonstrated expertise and experience of at least five years providing landscape 
architectural and park planning services for public agencies.  

• A thorough knowledge of the principles and practices of parks and recreation facility planning, design and 
construction, including technical specifications, construction documents and capital project management.  

• Ability to communicate effectively and professionally in writing, orally, and in person to a wide range of 
clientele, including co-workers, park maintenance workers, contractors, general public, Commissions and 
City Council. 

• Familiarity with Federal, State and City regulations and ordinances, particularly related to land use planning, 
zoning and capital project development.  

• Knowledge of Washington State Planning laws and procedures, including Growth Management Act, State 
Environmental Policy Act, Shoreline Management Act, and other laws related to capital project 
development. 

• General understanding of natural resource planning, landscape architecture and engineering principles 
related to grading, drainage, soil properties, erosion control and utilities. 

 

PROPOSAL FORMAT 

To be considered for selection, submit the following information; 

1. Letter of Introduction 

• Briefly describe the firm; and the name, address, e-mail, and phone number of the contact person as 
well as a summary of the understanding of the scope of services and overall approach to the scope of 
services.   

2. Experience and Qualifications 

• Identify known team members and include a complete listing of all names, phone numbers, and email 
addresses for everyone listed.  

• Describe relevant experience and qualifications of key individual(s) that may be involved in providing 
park planning support services.   

• Describe past performance in completing similar scope of services for other public agencies. 

3. References 

• Provide at least three (3) references that may be contacted for verification of the respondent’s 
experience and qualifications. 

 

EVALUATION CRITERIA 

Submittals will be evaluated and ranked according to the experience and availability demonstrated in the 
expected work items listed above. The City reserves the right to ask for additional or clarifying information from 
one or more candidate firms.  
 
The City will be using the attached standard contract (see Attachment A). By submitting an RFP response, 
proposing firms indicate they have read and agree with the contract terms. 
 

SCHEDULE 

Anticipated Timeline 
• RFP Deadline: 3:00 pm on May 18, 2021 
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• Firms evaluated:  May 21, 2021 
• Interviews (if deemed necessary by City*): May 26, 2021 
• Contract award:  June 1, 2021 
 

* Consultant Interviews are optional and the City reserves the right to select a consultant from submitted 
qualification proposals alone.   
 

QUESTIONS/INQUIRIES 

Please direct any questions concerning this Request for Proposals to the City Contact listed in this RFP.  Proposing 
firms may submit written questions by e-mail only to this contact at any time prior to the deadline identified in the 
Proposed Timeline.  Any oral communications will be considered unofficial and non-binding on the City. 
 
City Contact: Angie Feser, Director 
Email Address: angie.feser@edmondswa.gov  
 

SUBMITTAL INSTRUCTIONS AND REQUIREMENTS 

Submit qualifications through email with the Subject Line stating “Park Planning Support Services RFP Submittal” 
to angie.feser@edmondswa.gov. Submittals will be accepted until 3:00 pm on Tuesday, May 18, 2021. Submittals 
delivered after the posted deadline will not be considered for selection. No mailed, faxed or telephone submittals 
will be accepted. 
 
Please limit proposals to ten (10) pages total of 8.5 x 11-inch paper (minimum 11 pt. font size), resulting in five 
sheets if double-sided.  
 
The City of Edmonds reserves the right to reject any or all qualification submittals, and to waive any irregularities or 
information in the evaluation process. The final decision is the sole decision of the City of Edmonds, and the 
respondents to this formal request have no appeal rights or procedures guaranteed to them. 
 
All costs for developing submittals in response to this RFP are the obligation of the Consultant and are not chargeable 
to the City. All submittals will become property of the City. Submittals may be withdrawn at any time prior to 
published close date, provided notification is received in writing to the City Contact listed on this RFP. Submittals 
cannot be withdrawn after the published close date. 
 

ATTACHMENTS 

A – Professional Services Agreement  
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CITY OF EDMONDS 
121 5TH AVENUE NORTH · EDMONDS, WA 98020 · 425-771-0220 · FAX 425-672-5750 
Website: www.edmondswa.gov 

 

 

MIKE NELSON 
MAYOR 

 

1 

PROFESSIONAL SERVICES 
AGREEMENT 

 
 

 THIS AGREEMENT (“Agreement”) is made and entered into between the City of 
Edmonds, hereinafter referred to as the “City,” and ______________, hereinafter referred to as the 
“Consultant.” 
 
 WHEREAS, the City desires to engage the professional services and assistance of a 
consulting firm to provide _________________ services related to the _____________ project 
(“Project”); and 
 
 WHEREAS, the Consultant has the necessary skills and experience, and desires to provide 
such services to the City; 
 
 NOW, THEREFORE, in consideration of the mutual benefits accruing, it is agreed by 
and between the parties hereto as follows: 
 
 1. Scope of work.   The scope of work shall include all services and material necessary 
to accomplish the above mentioned objectives in accordance with the Scope of Work that is 
marked as Exhibit A, attached hereto and incorporated herein by this reference. 
 
 2. Payments.   The Consultant shall be paid by the City for completed work for 
services rendered under this Agreement as provided hereinafter.  Such payment shall be full 
compensation for work performed or services rendered and for all labor, materials, supplies, 
equipment and incidentals necessary to complete the work. 
 
  A.   Payment for work accomplished under the terms of this Agreement shall be on 
a time and expense basis as set forth in Exhibit A [or Exhibit B, attached hereto and incorporated 
herein by this reference]; provided, in no event shall the payment for work performed pursuant to 
this Agreement exceed the sum of _____ THOUSAND DOLLARS ($__,000.00). 
 
  B.   All vouchers shall be submitted by the Consultant to the City for payment 
pursuant to the terms of this Agreement.  The City shall pay the appropriate amount for each 
voucher to the Consultant.  The Consultant may submit vouchers to the City monthly during the 
progress of the work for payment of completed phases of the project.  Billings shall be reviewed 
in conjunction with the City’s warrant process.  No billing shall be considered for payment that 
has not been submitted to the City three (3) days prior to the scheduled cut-off date.  Such late 
vouchers will be checked by the City and payment will be made in the next regular payment cycle.  
 



  C.   The costs records and accounts pertaining to this Agreement are to be kept 
available for inspection by representatives of the City for a period of three (3) years after final 
payment.  Copies shall be made available upon request. 
 
 3. Ownership and use of documents.  All research, tests, surveys, preliminary data, 
reports, and any and all other work product prepared or gathered by the Consultant in preparation 
for the services rendered by the Consultant under this Agreement shall be and are the property of 
the Consultant, provided, however, that: 
 
  A. All final reports, presentations, documentation and testimony prepared by 
the Consultant shall become the property of the City upon their presentation to and acceptance by 
the City and shall at that date become the property of the City. 
 
  B. The City shall have the right, upon reasonable request, to inspect, review 
and copy any work product during normal office hours.  Documents prepared under this 
Agreement and in the possession of the Consultant may be subject to public records request and 
release under Chapter 42.56 RCW.   
 
  C. In the event that the Consultant shall default on this Agreement, or in the 
event that this Agreement shall be terminated prior to its completion as herein provided, the work 
product of the Consultant, along with a summary of work done to date of default or termination, 
shall become the property of the City and tender of the work product and summary shall be a 
prerequisite to final payment under this Agreement.  The summary of work done shall be prepared 
at no additional cost. 
 
 4. Time of performance.   The Consultant shall perform the work authorized by this 
Agreement promptly in accordance with the receipt of the required governmental approvals. 
 

5. Indemnification / Hold harmless agreement. The Consultant shall defend, 
indemnify and hold the City, its officers, officials, employees and volunteers harmless from any 
and all claims, injuries, damages, losses, demands, or suits at law or equity arising from the acts, 
errors or omissions of the Consultant in the performance of this Agreement, except for injuries and 
damages caused by the sole negligence of the City. Should a court of competent jurisdiction 
determine that this Agreement is subject to RCW 4.24.115, then, in the event of liability for 
damages arising out of bodily injury to persons or damages to property caused by or resulting from 
the concurrent negligence of the Consultant and the City, its officers, officials, employees, and 
volunteers, the Consultant’s liability, including the duty and cost to defend, hereunder shall be 
only to the extent of the Consultant’s negligence. 
The Consultant shall comply with all applicable sections of the applicable Ethics laws, including 
RCW 42.23, which is the Code of Ethics for regulating contract interest by municipal officers.  The 
Consultant specifically assumes potential liability for actions brought by the Consultant’s own 
employees against the City and, solely for the purpose of this indemnification and defense, the 
Consultant specifically waives any immunity under the state industrial insurance law, Title 51 
RCW.  This waiver has been mutually negotiated by the parties. The provisions of this section 
shall survive the expiration or termination of this Agreement. 
 
 



6. General and professional liability insurance.   The Consultant shall obtain and 
keep in force during the term of this Agreement, or as otherwise required, the following insurance 
with companies or through sources approved by the State Insurance Commissioner pursuant to 
Title 48 RCW. 
Insurance Coverage 

A. Worker’s compensation and employer’s liability insurance as required by the State. 
B. Commercial general liability and property damage insurance in an aggregate amount not 

less than two million dollars ($2,000,000) for bodily injury, including death and property 
damage.  The per occurrence amount shall be written with limits no less than  one million 
dollars ($1,000,000). 

C. Vehicle liability insurance for any automobile used in an amount not less than a one million 
dollar ($1,000,000) combined single limit. 

D. Professional liability insurance in the amount of one million dollars ($1,000,000). 
Excepting the Worker’s Compensation Insurance and Professional Liability Insurance secured by 
the Consultant, the City will be named on all policies as an additional insured.  The Consultant 
shall furnish the City with verification of insurance and endorsements required by the Agreement.  
The City reserves the right to require complete, certified copies of all required insurance policies 
at any time. 
All insurance shall be obtained from an insurance company authorized to do business in the State 
of Washington.  The Consultant shall submit a verification of insurance as outlined above within 
fourteen days of the execution of this Agreement to the City. 
No cancellation of the foregoing policies shall be effective without thirty (30) days prior notice to 
the City. 
The Consultant’s professional liability to the City shall be limited to the amount payable under this 
Agreement or one million dollars ($1,000,000), whichever is the greater, unless modified 
elsewhere in this Agreement.  In no case shall the Consultant’s professional liability to third parties 
be limited in any way. 
 7. Discrimination prohibited.   The Consultant shall not discriminate against any 
employee or applicant for employment because of race, color, religion, national origin, age, sex, 
sexual orientation, marital status, veteran status, liability for service in the armed forces of the 
United States, disability, or the presence of any sensory, mental or physical handicap, or any other 
protected class status, unless based upon a bona fide occupational qualification. 
 
 8. Consultant is an independent contractor. The parties intend that an independent 
contractor relationship will be created by this Agreement.  No agent, employee or representative 
of the Consultant shall be deemed to be an agent, employee or representative of the City for any 
purpose.  The Consultant shall be solely responsible for all acts of its agents, employees, 
representatives and subcontractors during the performance of this Agreement. 
 
 9. City approval of work and relationships.   Notwithstanding the Consultant’s 
status as an independent contractor, results of the work performed pursuant to this Agreement must 
meet the approval of the City.  During pendency of this Agreement, the Consultant shall not 
perform work for any party with respect to any property located within the City of Edmonds or for 
any project subject to the administrative or quasijudicial review of the City without written 
notification to the City and the City’s prior written consent. 



 10. Termination.   This being an Agreement for professional services, either party may 
terminate this Agreement for any reason upon giving the other party written notice of such 
termination no fewer than ten (10) days in advance of the effective date of said termination. 
 
 11. Integration.   The Agreement between the parties shall consist of this document 
and the Scope of Work and fee schedule attached hereto as Exhibit A [OR attached hereto as 
Exhibits A and B].  These writings constitute the entire Agreement of the parties and shall not be 
amended except by a writing executed by both parties.  In the event of any conflict between this 
written Agreement and any provision of Exhibit A [OR Exibit A or B], this Agreement shall 
control. 
 

12. Changes/Additional Work.   The City may engage the Consultant to perform 
services in addition to those listed in this Agreement, and the Consultant will be entitled to 
additional compensation for authorized additional services or materials.  The City shall not be 
liable for additional compensation until and unless any and all additional work and compensation 
is approved in advance in writing and signed by both parties to this Agreement.  If conditions are 
encountered which are not anticipated in the Scope of Work, the City understands that a revision 
to the Scope of Work and fees may be required.  Provided, however, that nothing in this paragraph 
shall be interpreted to obligate the Consultant to render services, or the City to pay for services 
rendered, in excess of the Scope of Work in Exhibit A unless or until an amendment to this 
Agreement is approved in writing by both parties. 
 

13. Standard of Care.   The Consultant represents that the Consultant has the 
necessary knowledge, skill and experience to perform services required by this Agreement.  The 
Consultant and any persons employed by the Consultant shall use their best efforts to perform the 
work in a professional manner consistent with sound practices, in accordance with the schedules 
herein and in accordance with the usual and customary professional care required for services of 
the type described in the Scope of Work. 
 

14. Non-waiver.   Waiver by the City of any provision of this Agreement or any time 
limitation provided for in this Agreement shall not constitute a waiver of any other provision. 

 
 15. Non-assignable.   The services to be provided by the Consultant shall not be 
assigned or subcontracted without the express written consent of the City. 
 
 16. Covenant against contingent fees.   The Consultant warrants that he/she/they 
has/have not employed or retained any company or person, other than a bona fide employee 
working solely for the Consultant, to solicit or secure this Agreement, and that he/she/they 
has/have not paid or agreed to pay any company or person, other than a bona fide employee 
working solely for the Consultant, any fee, commission, percentage, brokerage fee, gifts, or any 
other consideration contingent upon or resulting from the award of making of this Agreement.  For 
breach or violation of this warranty, the City shall have the right to annul this Agreement without 
liability or, in its discretion to deduct from the contract price or consideration, or otherwise recover, 
the full amount of such fee, commission, percentage, brokerage fee, gift, or contingent fee. 
 
 17. Compliance with laws.   The Consultant in the performance of this Agreement 
shall comply with all applicable Federal, State or local laws and ordinances, including regulations 
for licensing, certification and operation of facilities, programs and accreditation, and licensing of 



individuals, and any other standards or criteria as described in the Agreement to assure quality of 
services. 
The Consultant specifically agrees to pay any applicable business and occupation (B & O) taxes 
which may be due on account of this Agreement. 
  
18. Notices.   Notices to the City of Edmonds shall be sent to the following address: 
 

City of Edmonds 
121 Fifth Avenue North 
Edmonds, WA  98020 

 
Notices to the Consultant shall be sent to the following address: 

 
[Name] 

[Address] 
City, State, Zip] 

 
Receipt of any notice shall be deemed effective three (3) days after deposit of written notice in the 
U.S. mails, with proper postage and properly addressed. 
 
 
DATED THIS _____ day of _______________ 2021. 
 
 
CITY OF EDMONDS [NAME OF CONSULTANT] 
 
 
    
Michael Nelson, Mayor   [Name, Title] 

  
 
ATTEST/AUTHENTICATED: 
 
 
________________________________ 
Scott Passey, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
________________________________ 
Office of the City Attorney 
 
 
 
 
 



 
STATE OF WASHINGTON ) 
 )ss 
COUNTY OF ) 
 
 On this    day of   2021, before me, the undersigned, a Notary 
Public in and for the State of Washington, duly commissioned and sworn, personally 
appeared     , to me known to be the person who executed 
the foregoing instrument, and acknowledged the said instrument to be the free and voluntary 
act and deed of said person, for the uses and purposes therein mentioned, and on oath stated 
that he/she was authorized to execute said instrument. 
 
 WITNESS my hand and official seal hereto affixed the day and year first above 
written. 
 
 

  
NOTARY PUBLIC 
My commission expires: 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Exhibit A 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



Exhibit B 
[If needed] 
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